May 1, 2017
Dear Tammy,

We now have a great year planned for our Venturing crew and we wanted to invite you and any other friends you think may like to join the crew to this year’s events.  We have attached the calendar and hope you find some things that you would like to join us for.  Our meetings are enter time, day and location here.
If you have any questions please contact me at (123) 456-7890 or imafriend@emailprovider.com. 

Yours truly,

Tina Friend
President

Crew 123
